
Grant Application Process Flow Chart 

 

 

 

Step 1

Complete Request To Apply For 
External Grant Funding Form 

(Please Allow 7 Business Days For 
Review)

Step 2 

Request To Apply For External 
Grant Funding Is Reviewed By 

GARD

Step 3 
Official Signatures 
(Deny/Approve)

Step 4

Director Of GARD Will Notify 
Requestor If The Request To 
Apply For External Funding Is 

Approved Or Denied

Step 5
If Approval Is Given Director Of 

GARD Will Provide Grant 
Coordinator With A Checklist Of 

Required Items That Must Be 
Included In The Grant 

Application

Step 6

Grant Coordinator And 
Approved Grant Writing Team 

Draft The Grant Application. The 
budget must be reviewed by the 

Grant Accountant

Step 7
Grant Coordinator Must Submit 
GARD Routing Form And Final 

Draft Of The Grant Application To 
Director Of GARD 

(No Later Than 7 Business Days 
Prior To The Application Due Date)

Step 8 

Director Of GARD Will Review 
Grant Application

Step 9

Director Of GARD Will Work 
With Grant Coordinator To 

Make Any Necessary Edits And 
Will Return a Copy of The 

Approved GARD Routing Form 
to Grant Coordinator

Step 10

Director of GARD Will Submit 
Grant Application for Legal 

Review

Step 11

Director of GARD Will Submit 
Grant Application for 
Chancellor's Signature

Step 12

GARD Will Submit Grant 
Application or Grant 

Coordinator Will Provide GARD 
With Confirmation of 

Submission


